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AGREEMENT

BARNSTABLE MUNICIPAL EMPLOYEES ASSOCIATION, INC.

Agreement by and between the TOWN OF BARNSTABLE, through it's Town Manager, hereinafter
called the Employer, and the TOWN OF BARNSTABLE MUNICIPAL EMPLOYEES ASSOCIATION, INC.,
harainaftar called the Association,

The parties hereto agree that the purpose of this AGREEMENT shall be the promotion of
harmonious relations between the Employer and the Association; the establishment of an equitable and
peaceful procedurs for the resolution of differences; the establishment of rates of pay, hours of work and
other conditions of employment.

The municipal Employer and the covered Barnstable Municipal Employees Association agree not to
discriminate in any way against employees covered by this AGREEMENT on account of race, religion
creed, coler, national origin, sex, disability, age or sexual preference.

The Employer will not aid, promete or finance any labor group or organization which purpors to
engage in collective bargaining, or make any agreement with any such group or individual with the purpose
of ur)dermining the Association or changing any condition contained in this AGREEMENT.

The Association shall be responsible for representing the interests of all its members in the

bargaining unit without discrimination.



ARTICLE 1
RECOGNITION
g The Employer recognizes the Assoclation as the sole and exclusive bargaining agent for all of the

permanent, full-time and part-time, professional and nonprofessional employees as follows:
ADMINISTRATIVE SERVICES DEPARTMENT:
Finance Department:

Finance Division:
All positions except the Director of Finance, Assistant Director of Finance,
Comptroller and Accounting Officer

Assessing Division:
All positions except the Director of Assessing

Property Management Division;
All positions except the Chief Procurement Officer

Town Clerk's Office:
All positions except the elected Town Clerk and the Assistant Town Clerk

Town Collector's Office:
All positions except the elected Town Collectar

Treasury Division:
All positions except Town Treasurer

Information Systems Division:
All positions except the Information Systems Director

Legal Depariment:
Legal Assistant and Legal Clerk

COMMUNITY SERVICES DEPARTMENT
Recreation Division
All positions except the Director of Recreation
Marine and Environmental Affairs Division:

All 'Posllions except the Director, Natural Resources Supervisor and Senior Natural

Resource Officer (see sideletter)

Senior Services Division
All positions except the Senior Services Director

GROWTH MANAGEMENT DEPARTMENT

All positions except the Director of Growth Management, Director of Comprehensive
Planning, Special Projects Coordinator-Arts and Culture, and Regulatory Review

Coordinator.
POLICE DEPARTMENT

All clerical positions, custodial positions, Telecommunications Specialist/Jail Assistants,
school crossing guards, and mechanics

PUBLIC WORKS DEPARTMENT



Administration and Technical Support
All positions except the Director of Public Works, Assistant Director of Public
Works, Town Engineer, and Financial Coordinator

Structures and Grounds Division:

Administrative Assistant, Principal Division Assistant, Mechanic, Section Foreman
Custodial, all custodial positions, one Laborer/Craftsperson/Small Engine

Mechanic, and the Cemetaries Foreman
Water Pollution Control Division:
Lab Technician/Chemist and Lab Assistant

REGULATORY SERVICES DEPARTMENT:

Building Division;
All positions except the Building Commissioner

Conservation Division: ;
All positions except the Conservation Administrator

Consumer Affairs Division:
All positions except the Consumer Affairs Supervisor and the Director of
Regulatory Services

Health Division:
All positions except the Director of Public Health

1.2 All other positions, unless specifically identified above, are excluded from recognition. No seasonal,
summer, or temporary employees are covered by this agreement unless they are employed for a minimum

of six consecutive months for a minimum of 20 hours per week.

ARTICLE 2

GRIEVANCES
241 Not withstanding the basic right of the members of the Association to discuss probléms arising out

of their employment with the Employer, should any dispute, controversy, grievance or difference arise as to
the meaning, application or operation of any provision of this Agreement or working conditions, the same
shall be treated as a grievance and every reasonable effort shall be made to settle such grievance in the
following manner: .

22 The procedures relating to the filing of a grievance shall be as follows:

23 STEP 1. Any employee who believes he/she has a grievance as defined shall first informally
discuss said grievance with hisfher Division Manager and a sincere effort to resolve the grievance shall be
made at this time. The Division Manager shall render a written decision before the end of the fifteenth (15)
calendar day. In a case where an employee reports directly to a Department Manager, this step shall
substitute Division Manager with Department Manager.

24 STEP 2. If the employee or the Association is not satisfied with the determination made under Step

1, the Association shall reduce the grievance to writing and submit it to the Department Manager with a



copy to the Employer within fifteen (15) calendar days of the determination under Step 1. The written
grievance shall set forth the following information:
(a) A reasonable statement of the grievance, including that part of this agreement held to have
been violated.
(b} A statement of the remedial action or relief sought.
(c) Evidence, documentary if possible, to support the grisvance.
(d) A statement as to when the action which has resulted in the grievance arose or became
known to the employee.
25 The Department Manager shall provide a written decision, on a grievance submitted under Step 2
within fifteen (15) calendar days of receipt and shall provide a copy of his decision to the Employer. No
action shall be taken beyond this step if the grievance was not first initiated under Step 1 within fifteen (15)
calendar days of the date of the action which resulted in the grievance or became known to the employee.
2.6 STEP 3. If the Association is not satisfied with the decision rendered under Step 2 it shall notify the
Employer within fifieen (15) calendar days in writing and request a finding from the Employer on the matter,
which finding shall be provided in writing fifteen (15) calendar days of receipt thereof, -
by STEP 4. If the decision of the Employer is unacceptable to the Association, the Association shall

notify the Employer within fifteen (15) days whether it intends to submit the grievance to the American
Arbitration Association. Or, if no decision is received from the Employer, within fifteen (15) days at Step 3,
the Association shall notify the Employer whether it intends to submit the grievance to the American
Arbitration Association. Such appeal shall be postmarked within this fifteen (1l5} day period with a copy to

the Employer.
{a) Arbitration shall be conducted in accordance with the rules of the American Arbitration
Association, '
{b) The arbitrator must base his decision on the provisions of this Agreement and he shall be

deemed to have exceeded his powers if he/she adds to, alters, amends, or revokes any
part of the Agreement.

(<) The decision shall be final and binding upon the parties, provided it is in accordance with
the provisions of this Step 4.

(d) No employee shall have the right to request arbitration, that being reserved to the Employer
and the Association.

(e) The Employer shall make available, upon request, such records as the parties thereto
agree are pertinent to arbitration.

] Each party shall bear the full cost of preparing the presenting of its own case. The fee of
the arbitrator and his incidental expenses shall be shared equally by the Employer and the
Association. The decision at any step in the grievance procedure, inbluding the decision of
the arbitrator shall not be retroactive to a date more than ten (10) days prior to the date the
grievance was first submitted in writing to the Employer. The time limits provided in various
steps of the grievance procedure may be extended by mutual agreement of both parties.
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Any grievance not appealed to the next highest step in accordance with the time limits
shown or mutually extended shall be considered on the basis of the last decision rendered
by the employer. Any time required by the Association or steward in the course of
investigation or processing a grievance shall be without loss of wages or benefits, provided
such time is spent during scheduled duty hours, and further provided the Association
officials or steward shall request permission of such time from the Employer or its
designated representative. Permission may be withheld by the Employer or their
representative because of operating requirements for not more than twenty-four (24) hours,
unless there are unusual operating demands on the department. There shall be no
requirement for such time to be made up.

ARTICLE 3

SENIORITY
31 Effective upon the date of final ratification of this agreement, an employee's length of service within
the EMEA bargaining units shall determine the seniority of the employee. This shall not be applied
retroactively or otherwise negatively effect any member in good standing prior to and up to this date.
3.2 All promotions within the bargaining unit shall be determined on a merit basis, however, seniority
shall be a factor in such consideration.
3.3 If for any reason, the Town finds it necessary during the term of this Agreement to lay off

employees covered by this Agreement, it shall employ the following procedures:

(a) Employees assigned to a departiment affected by a reduction in force having the greatest
seniority within the position class or classes being reduced shall be laid off last.

(b} The least senior employee to be laid off within a position class in an affected department
shall have an opportunity to bump an employee with the least seniority in another
depariment working in the same position class provided he/she meets both the minimum
qualifications and the knowledge, ability, and skills requirements specified in that position
description.

(c} Where bumping rights within a position class are not available in another department under
paragraph b above, the least senior employee to be laid off within a position class in an
affected department shall have an opportunity to bump an employee with the least seniority
within the affected department, in the next lower graded position in the same position class
series, provided he/she meets both the minimum qualifications and knowledge, ability and
skills requirements specified in the position description of the lower graded position.

{d) Where bumping rights within a lower graded position in the same posilion class series in
the affected department are not available under paragraph ¢ above, the least senior
employee to be laid off within a position class in an affected department shall have an
opportunity to bump an employee with the least seniority in the next lower grade position in
the same position class series in another department, provided he/she meets the minimum



qualifications and knowledge, ability and skills requirements specified in the position
description of the lower graded position.
34 It is understood that bumping rights into a lower graded position in either the same department or
another is limited exclusively to a position in the same promotional line (position series or grouping)
irespective of whether the affected employee might meet the qualifications of a position in another

promotional line, For example, the following would constitute identifiable job series or grouping:

Clerical Series (Administrative Assistant to Clerk)

Surveyor Series (Surveyor, Sr. Engineering Technician,
Jr. Engineering Technician)

Recreation Series (Asst. Director, Program Coordinator
Asst. Program Coordinator, Recreation Clerk)

Telecommunications Specialist/Jail Assistant

35 All laid off employees shall have first opportunity at temporary jobs in their classification at time of
layoff or newly created positions similar to or the same as their classification at time of layoff for a period up
to 24 months from the time of layoff provided he/she meets both the minimum qualifications and the
knowledge, ability and skills required as specified in that position description.
36 In the event of a recall, employees shall be recalled in order of seniority with the most senior persan
on layoff recalled first, etc. An employee shall not accrue benefits or seniority during the pericd of hisfher
layoff, but shall upon return to work be credited for benefits based upon their seniority and benefit
entittements as of the date of his/her layoff, but not during the period of his/her layoff.
3 An employee, may, if he/she elects not to bump, in writing, and to accept a layoff, shall retain the
right to be recalled from the time of layoff as described above.
38 An updated bumping list shall be submitted every July 1* to the Union President
a9 When a job description for a position covered under this agreement is created or modified, the
union and management will meet to discuss its placement in a promotional series.
ARTICLE 4

JOB POSTING AND BIDDING

4.1 When a position covered by this AGREEMENT becomes vacant or a new position Is created, such

vacancy or new position shall first be posted on the bulletin board in the Town Office Buildings listing the
pay, duties and qualifications and restricting applications to employees within the bargaining unit. This
notice of vacancy or new position shall remain posted for five (5) working days. Police Department
Telecommunications Specialist/Jail Assistant — Notice of vacancy or new position shall be posted for ten
(10) working days to BMEA for members, all other Town employees and the general public simultaneously
for Group D. A copy of such posting shall be provided to the Association President and sent via e-mail to
the BMEA computer post office address on the town's e-mail network at the time of such posting. A notice

shall also be sent to each department and/or Division Manager to be posted in each depariment and/or






division. If a bargaining unit applicant is not selected, the employer may fill such position in accordance with

Town ordinances.

ARTICLE S
HOURS OF WORK, OVERTIME
5.1 The regular work week for employees covered by this agreement shall be as follows:
5.2 Group A - The work schedule for employees occupying positions in this group shall be Monday
through Friday, between the hours of 8:00 a.m. and 6:00 p.m., 37.5 hours per week,
{All positions noted with an asterisk (*) indicate that the position is less than 37.5 hours per week.)

Administrative Services Department:
Finance:
Finance Division:
Staff Auditor-Accounts Payable

Assessing Division:

Data Collector/Field Inspector Lister

Division Assistant(s) Office Manager

Principal Division Assistant(s} Property Transfer Assistant
Town Clerk's Office: i

Principal Division Assistant{s)
Town Collector's Office:

Assistant Town Collector Deputy Tax Collector(s)

Collection Assistant(s) Principal Division Assistant(s) .
Treasury Division:

Staff Auditor-Cash Receipts  Staff Auditor-Payroll

Legal Department:
Legal Assistant Legal Clerk

Information Systems:
Administrative Assistant Heip Desk Coordinator
Community Services Department
Marine and Environmental Affairs Division:

Administrative Assistant(s)

Recreation Division
Principal Division Assistant Division Assistant

Senior Services Divislon:
Activity Coordinator Program Development Specialist
Receptionist/Clerk Adult Social Day Coordinator
Support Service Worker Principal Division Assistant

Transportation Coordinator/Support Service Worker

Growth Management Department
Administrative Assistant(s) Principal Division Assistant(s)

Pelice Department
Administrative Assistant
Secretary to the Detective Division
Administrative Assistant - Prosecution
Principal Department Assistant(s)
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Public Works Department
Administration and Technical Support Division
Administrative Assistant to the DPW Direclor
Administrative Assistant Principal Division Assistant
Structures and Grounds Division:
Administrative Assistant Principal Division Assistant

Regulatory Services Department:
Building Division:
Administrative Assistant to Building Commissioner
Division Assistant (s} Senior Clerk
Conservation Division:
Administrative Assistant
Consumer Affafrs Division:
Administrative Assistant Division Assistant
Health Division:
Administrative Assistant(s)
Division Assistant(s)

5.3 Group B - The work schedule for employees occupying positions in this group shall be Monday

through Friday, between the hours of 6:00 a.m. and &:00 p.m., 40 hours per week.

Administrative Services Department:
Finance Department:

Finance Division:
Accounting Officer Financial/Budget Analyst
Assessing Division:
Assistant Assessor(s) Senior Assistant Assessor

Property Management Division:

Insurance and Asset Coordinator Purchasing Agent
Treasury Division

Assistant Treasurer

Information Systems

Asst, Director of Info. Systems Programmer/Analyst
GIS Specialist(s) Application Developer/Analyst
GiS Coordinator Microcomputer Specialist

Microcomputer Support Specialist/Applications Development
Microcomputer Support Specialist

Comtﬁunlty Services Department:
Recreation Division;
Financial Coordinator

Senior Services Division:
Program Assistant
Growth Management Department
Associate Planner(s) Principal Planner(s)
Zoning Board/Site Plan Review Coordinator
Property Management Coordinator Special Projects Coordinator

Community Development Coordinator
Affordable Accessory Apartment Program Coordinator

Police Department:

Domestic Viclence Specialist Records/Property Supervisar
Financial Coordinator Senior Mechanic
Mechanic



5.4 Group C — The work schedule for employees occupying positions in this group shall be 40 hours
per week (unless otherwise noted) with flexible schedules. The preseént work schedule shall continue in
force for these posifions unless and until such time as the Town desires to change a schedule. No
schedule shall be changed without up to fifteen (15) working days notice. Such change shall not be
arbitrary and capricious in nature and shall provide for two (2) successive days off for each employeea in the
work group. Befare any determination is made regarding changing of shifts, management will notify the

Association and will agree to meet and confer if requested on any shift change and when more than four (4)

Public Works:
Administration and Technical Support Division:
Building Design Architect Senior Engineering Tech,
Construction Project Inspector  Senior Project Manager
Engineering Records Mgr/E-311 Supervisory Project Engineer(s)

Engineering Techniclan Town Surveyor
GIS Database Coordinator Technical Draftsperson
Prcject Engineer — Roads Surveying Field Technician

Special Project Manager

Structures and Grounds Division:
Cemeteries Foreman Mechanic
Custodian(s) Section Foreman - Custodial
Laborer/Craftsperson/Small Engine Mechanic

Water Pollution Control Division:
Lab Assistant Lab Technician/Chemist

Regulatory Services Department:
Consumer Affairs Division:

Consumer Affairs Inspector Parking Enforcement Inspector
Weights and Measures Inspector(s}
Building Division:
Gas/Plumbing Inspector(s) Wire Inspector
Local Inspector(s) Zoning Enforcement Officer
Health Division:

Coastal Health Resource Coordinator
Public Health Nurse
Heaith Inspector(s)

scheduled changes for any designated position in a calendar year are under consideration.

vacancy arises, employees within the classification can bid on the vacant shift according to senority.

{All positions noted with an asterisk (*) are permanent part-time)

5.4.1

Positions in Group C are as follows:

Administrative Services Department
Information Systems
Computer Operator

Community Services Department:
Marine and Environmental Affairs Division:
Assistant Animal Control Officer
Assistant Harbormaster/Dockmaster”
Assistant Harbormaster/Pumpout Boat Operator®
Asst. Harbormaster/Maooring Officer
Matural Resource Officer(s)
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Senior Animal Control Officer
Shellfish Biologist'Deputy Shellfish Constable
Shellfish Propagation Technician®

Recreation Division:
Assistant Recreation Director
Program Coordinator(s}
Recreation Program Assistant
Assistant Golf Professional(s)
Senior Services Division:
Custodian Van Driver
Police Department
School Crossing Guard(s)"
Public Works Department
Structures and Grounds Division:
Custodian(s)
Regulatory Services Department
Conservation Division:
Conservation Agent
Conservation Assistant

55 Group D — Police Department -Telecommunications Specialist/Jail Assistant
It is understood that by the very nature of the service performed by Group D that
occasionally an Employee will be required to work overtime in order to fill a shift or portion
of & shift to meet staffing levels or because of emergency situations. Emergency
situations will be defined by the Chief of Police or designee.

The work schedule for employees occupying positions in this group shall be 40 hours per
week, consisting of one consistent one eight hour shift per day, for four consecutive days
on with two consecutive days off. The shifts shall be 7:45 AM. —4:15 P. M., 3:45 P M. -
12:15 AM., and 11:45 P.M. — 8:15 AM. It being understood that coverage is reguired 24
hours per day, seven days per week, including holidays and weekends that employees
may be required to work overtime to maintain such coverage. The present schedule shall
continue in force for these positions unless and until such time as the Department desires
to change a schedule, provided however that no schedule shall be changed without at
least fifteen (15) werking days notice. Such change shall not be arbitrary and capricious in
nature and shall provide for two consecutive days off for each employee in the work group.
Before any determination is made regarding changing of shifts, the Department shall notify
the Association and will agree to meet and confer if requested on any shift change and
when more than four {(4) schedule changes for any designated position in a calendar year
are under consideration. Permission to exchange shifts shall be at the discretion of the
Chief or designee. Before posting a vacancy, employees within the classification will be
polled in seniority order, for their shift preference, and the senior interested employee may
elect the vacant shift.

56 Group E = The work schedule for employees occupying positions in this group shall be 40 hours
per week (unless otherwise noted) with flexible schedules. The present work schedule shall continue in
force for these positions unless and unfil such time as the Town desires to change a schedule. No '
schedule shall be changed without up to fifteen (15) working days notice. Such change shall not be
arbitrary and capricious in nature and shall provide for two (2) successive days off for each employee in the
work group. Before any determination is made regarding changing of shifts, management will notify the

Association and will agree to meet and confer if requested on any shift change and when more than four (4)
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scheduled changes for any designated position are under consideration. When a vacancy arises,
emplioyees within the classification can bid on the vacant shift according to seniority.
56.1. Positions in Group E are as follows: =

Administrative Services Department
Information Systems
Video Specialist(s)
Video Assistant(s)

57 Employees shall be paid time and one-haif their reguiar rate of pay for hours worked over:

7.5 hours per day (Group A and Computer Operator in Graup C)

37.5 hours per week (Group A and Computer Operator in Group C)

8.0 hours per day (Groups B, C, and D) 40 hours per week (Groups B, C, D, and E)
5.8 If called back to work between the time of having left his/her duty station, having completed his/her
assigned workday and the start of his/her next regular workday, unless such call back shall be continuous
with the regular workday, his/her remuneration shall be at one and one-half {1 1/2) times the basic rate with
a guaranteed minimum of four (4) hours pay. If a holiday, as defined under ARTICLE 21 should fall within
the regular work week of any permanent employee in this group, he/she shall be paid, in addition to his/her
reqular compensation, one and one-half (1 1/2) times hisfﬁer hourly rate for all hours actually worked on
said holiday. '
59 Compensatory time accrual in lieu of overtime compensation may be requested by the employee
and permitted at the discretion of the department manager provided that for each hour of overtime worked
the employee shall be credited with one and one half {| 1/2} hours compensatory time. Compensatory time
may be accrued up to a maximum of two hundred and forty (240) hours, however, every effort shall be
made to allow compensatory time off within one year of the time it was earned. When compensatory leave
is taken, it may be at the request of the employee, but final approval rests with the department manager so
that it will not interfere with the depariment operations. Any department that has compensatory time owed
to any employee shall submit a list on the first day of each month, to the Human Resources Director,
indicating the employees who are owed compensatory fime and the number of hours of compensatory time
owed. Accumulated compensatory time shall be paid in full by the division in which it was accrued in the
event of an employee’s transfer or termination.
510 Employees in groups who are required to work shifts, at least one-half (1/2) of which are worked
between the hours of 3:30 P.M. and 8:15 A.M,, shall receive additional compensation as provided herein per

hour for each hour of shift worked:

3:30 P.M. to 12:15 AM. $1.10/hour
1145 P.M. to 8:15 AM. $1.70/hour



6.10.1 Employees in Group D - Telecommunications Specialist/Jail Assistants who are required to work
shifts, at least one-half (1/2) of which are worked between the hours of 3:45 P.M. and B:15 A.M., shall
receive additional compensation as provided herein per hour for each hour of shift worked:

3:45 P.M. — 12:15 A.M. Telecommunications Specialist/Jail Assistant $1.10/hour

11:45 P.M - 815 AM. Telecommunications Specialist/Jail Assistant $1.70/hour
510.2 In the event of a weather emergency, employees who are instructed not to report to work on a
scheduled day shall be paid for such work day according te the scheduled hours assigned. The procedure
for notifylng employees of such an emergency is contained in the Administrative Procedures as approvad by
the Town Manager. Upon request by the Association, town officials will schedule a meeting or issue an
appropriate written communication to all employees outlining the procedure for emergency closure each
year,
5.10.3 Overtime shall be offered fo bargaining unit employees before being offered to non-bargaining unit
employees and seasonal/temporary staff, _
5111 A Telecommunications Specialist/Jail Assistant on duty at night or on vacation or on a day off who
is summoned to attend as a witness, for or on behalf of the Commonwealth or the Town, in a criminal or
civil manner, which results fram his or her employment as a Telecommunications Specialist/Jail Assistant,
shall be entitled to and receive extra compensation. : “'i‘: 2. /
511.2 The Town agrees to pay time and one half for appearances provided in section 510.1 with a
minimum of four (4) hours
5.11.3 A Telecommunications Specialist/Jail Assistant must be notified of the cancellation of a scheduled
court appearance covered under section 5407 no later than 6:00 P.M. of the day before the scheduled
appearance or the Telecommunications Specialist/Jail Assistant shall receive two (2) hours of pay at the
employee's overtime rate for such cancelled appearance.

ARTICLE B

. TEP RATE INCREASES
8.1 The Classification Plan will be placed into effect on January 1, 1989, Step rate increases based
upon satisfactory performance apprai.sal shall become effective on July 1, 1889 and annually on July 1
thereafter. Any denial of a step rate Increase may be processed through the grievance and arbilration

provisions of this Agreement.

ARTICLE 7

UNIFORMS
TA All permanent employees in the labor groups shall be provided with a uniform and, if hecessary,
foul weather ciothing. The Town agrees to ;-)ay one hundred percent (100%) of the initial new clothing cost
for each new permanent Natural Resources Officer, Meoring Officer, Parking Enforcement Inspector,

School Crossing Guards, Telecommunications Specialist/Jail Assistant, and Animal Conirol personnel.
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Each permanent employee of the Marine & Environmental Affairs (with the exception of the clerical staff),
Telecommunications SpecialistJail Assistants, and Parking Enforcement Inspector shall receive a uniform
allowance of $450 annually which shall be spent on a voucher system. The uniform allowance for school
crossing guards shall be $250 annually. Items which may be purchased with a voucher include: foot gear
{boots, shoes and rubbers), socks, uniform pants (summer and winter), shirts (short sleeve and long
sieeve), hats (summer and winter), jacket (summer and winter), rain gear, neck ties, chrome (name tags,
whistles. etc.} and any other suﬁdry equipment required to be worn in the performance of their work. The
To-wn will provide maternity uniforms as needed to female employees who are required to wear a uniform in
the course of their job and will be at no cost to the employee’s clothing allowance.

7.2 The following positions shall receive an annual allowance of $225 ($250 as of July 1, 2008) for

protective footwear to be spent on a voucher system:
Mechanic
Consumer Affairs Inspector(s)
Plumbing/Gas Inspector(s)

Construction Project Inspectors(s)
Conservation Agent(s)

Town Surveyor (and survey crew)
Wire Inspector(s) Zoning Enforcement Officer

Local Inspector(s) Custodian(s)
Laborer/Craftsperson/Small Engine Mechanic Cemetery Foreman

Coastal Health Resource Coordinator
Health Inspector(s)

Laboratory Technician/Chemist
Natural Resources Officer(s)

Senior Animal Control Officer

Data Collector/Field Inspector(s)
Parking Enforcement Inspector
Laboratory Assistant

Animal Control Officer(s)
Mooring Officer(s)

7.3 Protective shoes shall be worn at all times during work hours by those employees receiving the
allotment, except for specific times in which the employee is making official presentations, attending

meetings, making court appearances, or when other footwear is required in performing one’s job.

ARTICLE 8
IATION REPRESENTATIVES

8.1 A written list of Association Officers and Stewards shall be furnished to the Employer immediately
after their designation, and the Association shall notify the Employer of any changes.

B2 There shall be no requirements on the part of the Employer to recognize any Association Officer
until such fime as the official list has been delivered to the Employer. Such list shall not exceed 16 persons.
Upon timely notice to histher division or department manager, an Officer or Steward shall be permitted
reascnable time to investigate or assist in specific grievance brought by a member of the Association. The
Association President and Vice-President shall be permitted to divide up to 10 assaciation business days
per year with no loss of pay or benefits

8.3 For purposes of negotiating a successor agreement to this contract, the Union will notify the
Employer of the official representatives of the Association negotiating team prior to the start of negotiations.

Upon reasonable notice to his/her division or department manager, the negotiating representatives shall be



permitted time to attend official negoliating sessions as scheduled by management, as well as a maximum
of cne hour prier, and one hour after such session.
B.4 A representative from each area employing members on a permanent flex schedule shall be

released to atlend quarterly meetings without penalty, based upon the staffing needs of the

department/division.
8.5 All other union business to be conducted on non Town time.
ARTICLE 8
OTHER LEAVES

8.1  VACATION LEAVE

811 The a;signment of vacations shall be arranged by the division manager or department manager for
such time or times as in histher opinion best serves the convenience of the department. Scheduling
preference shall be given to an employee based upan seniority as previously defined in this contract uniess,
in a given case, the division manager or department manager finds that operating afficiency would thereby
be impaired. .

89.1.2 The vacation year shall be the pericd from January 1 to December 31, inclusive. Vacation leave
may not be taken during the first six months of employment. An employee shall be entitled to vacation as
follows:

(&) Forany employee hired after the date of signing of this agreement, the vacation accrual for the

remainder of the calendar year in which they are hired will be as follows:

1. January hire date: 10 days
2. February hire date; 9 days
3. March hire date: 8.5 days
4. April hire date: 7.5 days
5. May hire date: 6.5 days
8. June hire date: 6 days
7. July hire date: 5 days
8. August hire date; 4 days
8. September hire date: 3 days

10. October hire date: 2.5 days
11. November hire date: 1.5 days

12. December hire date: 1 day

(a) Inany one (1) calendar year, two (2) weeks while under five (5) years of employment, pro-rated
during the first calendar year of employment as specified in (a) above.

(b) Inany one (1) calendar year, three (3) weeks while under ten (10) years of service, but over five
(5} years of service.

{c) In any one (1) calendar year, four (4) weeks vacation under fifteen (15) years of service, but
more than ten (10) years of service,

{d) Inany one calendar year, four {(4) weeks and cne(1) day vacation under sixteen {16) years of
service, but more than fifteen (15) years service.

(&) Inany one calendar year, four (4) weeks and two (2) days vacation under 20 years service , but

more than sixteen (18) years of service.
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(fy Inany one (1) calendar year, five (5) weeks for more than twenty (20) years of service.
913 Upon the death of a permanent employee, payment shall be made to the estate of the deceased in
an amount equal fo the unused vacation allowance for the calendar year in which such death occurred,
814 A permanent employee whose services are terminated by retirement or by resignation or by
dismissal, all through no fault or delinguency of their own, shall be paid an amount equal to the unused
vacation allowance for the calendar year in which such retirement, resignation or dismissal occurred.
8.1.5 Upon reasonable notice provided to his/fher department head, a permanent employee shall be
entitled to receive vacation pay at the time of commencement of such leave.
9.2 PERSONAL LEAVE :
92.1 Upon reasonable notice provided by the employee to hisiher department head, and approval by the
department head, a permanent employee shall be granted time off in order to conduct personal business,
and such approval shall not be unreasonably withheld. Such time off shall be paid at the employee's regular
rate of pay. Such personal leave shall not exceed three (3) days in any one (1} calendar year and unused
leave is not to be accumulated from year to year. Such leave shall not be granted in conjunction with
vacation leave without the prior written consent of the Employer.
8.2.2 Personal leave for employees during the first calendar year of employment only, shall not excead
two (2) calendar days if hired on or after May 1st of that calendar year.
8.23 Personal leave for employees, during the first calendar year of employment only, shall not exceed
one (1) calendar day if hired on or after September 1st of that calendar year.
9.3 SICK LEAVE
8.3.1 Permanent employees shall be entifled to one and one-quarter {1 1/4) days of sick leave with pay
each month, to a maximum of fifteen (15) days in each calendar year effective July 1, 1997. To be eligible
for sick leave credit during the first month of employment, a new employee must be employed on or before
the fifteenth (15th) day of the month,
9.3.2 A permanent employee shall accumulate and be credited with any unused portion of such leave up
to a maximum of one hundred fifty (150} days.
8.3.3 if the amount of leave credited to an employee under this Contract has been or is about to be used
and exhausted, an employee may make application for additional allowance to the Human Resources
Director. The Human Resources Director may grant such additional allowance if he/she determines it to be
equitable after reviewing all circumstances, including the employee's attendance and performance record
prior to conditions supporting his request for additional allowance. Such decision shall not be arbitrary and
capricious.
8.3.4 Sick leave must be authorized by the department head and must be reported on record sheets

provided for the same by the Human Rescurces Director.
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8.3.5 A physician's certificate of illness may be required from an employee by his depariment head before
leave is granted under the provisions of this Adicle. This certificate shall be forwarded to the Human
Resources Director.

9.36 The Human Resources Director may, of its own motion, require a medical examination of any
employee who reports his inability to report for duty due to medical reasons. This examination shall be at
the expense of the Town by a physician appointed by the Human Resources Director.

9.37 Willfully self<imposed injury, iliness or disability shall not be considered a proper claim for leave
under this Article. Claims under this Article shall not be granted in lisu of vacation leave for injury, iliness,
disability or exposure to contagious disease occurring during vacation leave.

838 The Town will offer an Employee Assistance Program through a qualified vendor. The Town
agrees that a BMEA member may be aliowed to attend this program during their normal work day, such
time off from the job to be considered as sick time.

9.3.9 Payments made under the provisions of this Article shall be limited In case of an employee who is
receiving Workmen's Compensation and the employee's regular rate of pay. .

9.3.10 After having accumulated one hundred and twenty (120) days of sick leave, an employee shall have
the right to receive an amount equal to one (1) week's pay after any full year of service during which the
employee has used no more than two (2) days of sick leave during that year. Said amount shall be due and
payable between January (1st) and the third pay period of the year.

9.3.11 An employee, upon refirement or an employee's estate upon the death of an employee, in
accordance with the rules of any recognized retirement system, will be paid thirty-five dollars ($35.00) per
day for any unused sick leave up to a maximum of five-thousand-twa-hundred fifty ($5,250.00) Dollars. The
employee is required to provide proof of retirement fo Human Resources prior to payment under this
section. '

94 FAMILY MEDICAL LEAVE

21.1.1 Family and medical leave shall be subject to applicable state and federal laws, and will be granted
in conformance with the Town's Personnel Cade.

21.1.2 When a member of the immediate family of a permanent employee covered under this provision is
ill or injured and it is necessary for said émployee to be absent froh their employment in order to protect the
health of said person, sick leave shall be paid to the employee in accordance with the provisions of the
Article, for the days absent from work resulting from such circumstances, up to a maximum of 18 days per
calendar year. A doclor's note stating the necessity for the employee's absence shall be required for
absences in excess of three consecutive workdays.

9.5 BEREAVEMENT LEAVE _

951 An emergency leave up to five (5) days shall be allowed for the death of an employee’s spouse,

child, significant other, mother, father, brather, sister, grandmother or grandfather. An emergency leave up
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to three (3) days shall be allowed for the death in an employee's immediate family (grandchild. mother-in-

law or father-in-law). Management agrees to reopen this issue if the Department Head Unit is ultimately

represented by BMEA in the future.

952 Such leave shall not be charged to Sick Leave or Vacation Leave and the Town Manager or

designee Director of Human Resources may, at hisfher discreticn, grant additional leave under this Article.

95 JURY LEAVE

9.6.1 A permanent employee required to be absent from work in order to serve on a jury shall, upon
presentation to his/her department head, of an affidavit of jury pay, be paid the difference between jury
service compensation and his regular Town compensation,

9.7  MILITARY LEAVE

9.7.1 Military leave shall be subject to applicable state and/or federal laws, and will be granted in
conformance with the Town's Personnel Code,

9.8 UNPAID LEAVE OF ABSENCE

9.8.1 Anunpaid leave of absence may be granted to a permanent employee by his department head for

a period not to exceed two (2) weeks. Any request for an unpaid leave of absence in excess of two (2)

weeks must be directed to the Employer who shall consider the circumstances surrounding such request

and shall not unreasonably withhold approval of such request.

89 SICK LEAVE BANK - effective July 1, 2001

891 General
A Sick Leave Bank shall be created and administered by a committee appointed by the Town

Manager.

It is understood and agreed that the intent of the parties in creating the Sick Leave Bank is to
remove all matters pertaining to the Sick Leave Bank from the grievance and arbitration procedures
of their agreement. Therefore, all decisions as to eligibility or administration of the Sick Leave Bank
shall be final and shall not be subject to the grievance and arbitration procedure.

9.92 Purpose
The purpose of the Sick Leave Bank is to allow the extension of sick leave benefits to an employee

who because of a life threatening, serous iiness or injury, has exhausted his/her sick, personal,
and all but five (5) days of vacation leave. Excluded from participation in the bank are employee on
Workers Compensation.

8.9.3 Commitee
The Sick Leave Bank Committee shall consist of five (5) members of the bargaining unit. Each
member of the Committee shall be appointed for a period of two (2) years or until a successor is
appointed. The Human Resources Director, or histher designee, shall serve as ex-officio member
and will be responsible for maintaining records of the Committee.
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